INTERNATIONAL SCHOOL OF ULAANBAATAR

Job Description

1. GENERAL PROVISIONS/HAANTNAI YHASCNAN

Organisation name: “International School of Ulaanbaatar”

BavryynnarbiH Hap:
Yb gaxb OnoH YncbiH OyHa Cypryynb

Name of the Department: General Support Staff

Fasap Harx:
H3AMNK

Xacar:

Position: Electrican/Maintenance worker

AnbGaH TywaanbIH H3p: LlaxmnraaHunH/ Ax axymnH
axunTtaH

Employee Name:

AXWUNTHbI HAP:

Employee ID:

AXWUNTHBLI ayraap:

Reports to: Facilities Manager

LWLyya xapbaanargax an6ad Tywaan /axnbiH 6anp/:
AwWwmrnanTbiH MEHeXep

Supervises: N/A

LWyyn xapbaanax anb6aH Tywaan /axnbiH 6anp/:
Banxrywn

2. POSITION DETAIL/AXIbIH BAUPHbI A3NTF3P3HIYU M3 333N

Roster details:
Number of days On: 5 days
Number of days Off: 2 days

Axun, ampanTtbIiH eaep:
AXnNbIH 64pUIAH TOO: 5 XOHOr
AMpanTblH 64pVUIH TOO: 2 XOHOT

Work time: 08:00-17:00

AxnbiH yar: 08:00-17:00 xoopoHa

Lunch time: 13:00-14:00

©apunH uanHbl yar: 13:00-14:00 xoopoHa

Work hours of a work day: 8 hours

AXnbIH egpviH uar: 8 uar

Indicate the work condition: Normal

AXNbIHGANPHbI HOXLON: X3BUWNH

Position Summary: The purpose of this position is to ensure
the stable, reliable, and continuous operation of the school’'s
internal electrical supply system; maintain the proper and safe
functioning of electrical equipment and facility assets; conduct
inspections and checks; diagnose faults; and carry out
necessary repairs and maintenance.

An6aH TywaanblH 30puUNro: OJHY axiblH OalpHbl
30pWIro Hb CYPryynuiH JOTOP LaxuriraaH XaHraMXuiH
X9BUWH, HarWgBapTan, TacpanTryn axunnaraar xadrax,
LaxunraaH TOHOI TOXeepPeMXWWH OOMOH ax axywH af
XOPOHIMNH HamgBapTah X3BUWH awunnaraar XaHrax,
Y3Nar, wanrant Xunx, r3MTAUNAT OHOLUMOX, 3acBap,
YUNYMAraar XUmK rynuuaTrax.

3. JOB DUTIES/AXIbIH BAUPHbI N'YULITI 93X YYPAr

Position duties and responsibilities:
Electrical Systems:

e Conduct regular inspections and checks of the school’s
internal electrical supply system to ensure normal and
safe operation.

e Perform timely repairs and maintenance of electrical
equipment whenever faults occur, ensuring operational
readiness.

e Develop and implement schedules for major and
routine maintenance of the internal electrical system,
and monitor their execution.

e Maintain complete documentation, including electrical
circuit diagrams, schematics, and operation manuals.

e  Monitor the use and protection of the school’s facilities
and property, and carry out necessary maintenance
and repairs.

AXnbIH 6aNpHbI TYALITrax yypar, xapuyunara:

e [loTop uaxunraaH XaHraMXviH CUCTEMA Y3Iar,
WwanranTbIl  TOFTMOST XWX, X3BUWH atoynrym
axunnaraar xaHrax

e LlaxunraaH TOHOr TeEXeePeMXWWr  3acBap
YANYMAraar ramTan rapcaH uar tyxam oypT Xuix,
0©3n3H 6ananbIr XxaHrax

o [JloTop uaxunraaH XaHramMmXwnMH CUCTEMWUNH WX
GonoH ypcran 3acBapblH XyBaapb raprax
ryMUsTrang XsaHanT TaBbX X3P3aNKyYax

e LlaxmnraaH XamnxasHui xonborgox 3ypar, CXew,
awmrnanTbliH 3aaBpblH BYpANUIAT XaHrax,

o CypryynuiH ax axyvH 34 X6peHrniH aluurnant,
XxaMmraananTbIl XsiHaX, Laapgnaratan 3acsap
YANYMAraar rynuaTrax




2. General Maintenance:

e Assist with maintenance and repair of building fixtures,
furniture, and general utilities (plumbing, carpentry,
HVAC, lighting).

e Coordinate with external service providers or
contractors for large-scale maintenance or repairs
when required.

o Report potential hazards or maintenance issues to the
Facilities Manager promptly.

e Participate in emergency maintenance and
troubleshooting as needed.

e Participate in fire safety and emergency drills, assisting
with electrical system checks and shutdown
procedures.

Keep accurate records of maintenance work,
inspections, and any incidents.

3.Collaboration and Communication

o Work cooperatively with Facilities, Operations,
Security, and cleaning staff to maintain a safe and
functional environment.

e Communicate clearly with Facilities Manager when
maintenance work may affect classroom or office
operations.

e Support school events requiring temporary electrical or
technical setup.

4.0Other duties:
e Maintain a clean and organized workspace; always wear
proper work attire.
¢ Carry out any other related tasks assigned by the
Facilities Manager.
e Follow the school’s operational rules and regulations and
perform duties under the direct supervisor’s instructions.

2. EpeHxunu 3acBap yMnuumnraa:

e bBapunreiH gotoop ToHornon, TaeBunra ©0MoH
EepeHxuin WHXEHEPWIH wyram CYITK33
(caHTexHuK, MYy>XaaH, araapxyynanr,
rOPaNTYYIIar raX MIT)-HUIM 3acBap, YWITYUITISHA
Tycnanuaa y3yyriax.

e ToMOOXOH 3acBap, YWNYUNrad LWaapanaratan
Yed ragHel  ynnumnraa - ysyynard  6onoH
rymuaTrary Gaviryynnaryyaran XamTpaH
axunnax.

e Atoyn yycrax 6onsowryn Hexuen 6angan 60moH
3acBap llaapgnaratal acyyanbir H3H Japyw
Bapwvnra awmrnantbiH MEHEXEPT M333M3X.

o llaapgnarartan yeq  sapantam 3acBap
ynnumnras  60omoH  ramTan  rapcaH  yen
OHOLUMATOO, WWNAABIPNAX aXung oponuox.

e [anbliH aoynryn 6angan 60noH oHuron 6anansiH
cypranTt, dagnara  cypryynbh — OpOSUOX,
uaxunraaH CWUCTEMWIAH LWanNranT, YHTpaax
axunnaraaHpg Tycnax.

e 3acBap yuWnuunres, ysnar wanrant 60noH
rapcaH anuBaa OCOf, TOXMONANbIH Tanaap
OypTran, TanWnaHr yHaH 3eB XOTINeX.

3. XamTbIH axunnaraa 6a xapunuaa:

e bapunra awwurnant, yun axunnaraa,
xamraanant 6onoH Li3B3PNaraaHuni
DKUNTHYYOTANW XamTpaH axunnax, arloynrym,
X3BUWH aXXunnaraartam opyHbIr 6ypayynax.

e 3acBap, YAMYUMAT3SHUA aXWUN Hb aHrU TaHXWUM,
odbducbiH YN axunnaraaHg — Hemneenex
Toxnongong bapunra AwwurnanteiH MeHexepT
ypba4unNaH TOAOPXOW M3A33M3 XYPrax.

e CypryynuiiH apra Xamxa33, YWn axwunnaraaHg
Waapanaratan Typ uaxunraaH xonéont 60noH
TEXHUKUAH TOHOr TOXEOPOMXWUNH O3anTranuinr
O3MXUX, Tycnanuaa y3syynax.

4. Bycap yypar:

e AXnblH GafpHbl OPYHbLIT L3B3P L3MUM3P, 3MX
LaruTan 6annrax, axnblH LarviH TypLung 30Xux
aXJIblH XyBLlAaC 6MCOX.

e bapwunra alwmrnanTbiH MEHEXEePUIAH
AaanracHaap xonborgox 6ycag axun, yypruwr
rYMUITIaX.

o CypryynuinH yin axunnaraaHbl OypaMm, Xypawm,
yavpanarbiH 3aaBpbir YaHAnnaH mMepaex, wyya




yavpAanarbiH Yurnan, 3aaBpblH daryy yypraa
Guenyynax.

Coordinate with:
-within organization: Facilities Team
-outside organization: As required

Xapunuax xypaa:
- banryynnara gotop: bapunra awmrnantbiH
Oar
- TapHa: WaapanaraTtam 6ycag

Location: International School of Ulaanbaatar, Ulaanbaatar,
Mongolia

Banpwwun: Yb gaxe OY[C-H 6anp

1. POSITION REQUIREMENT/AXIbIH BAUPAHA TABUIOAX LUAAPAOJIATA

General requirement

EpeHxun waapanara

Educational level:
e Completed secondary education.
¢ Holds a professional certificate in Electrical
Engineering or Electrician Trade.

BonoBcponbIH TYBLUMH:
e bBypaH gyHa 6onoscponTon.
e LlaxunraaHbl nixeHep/ LlaxunraaHyHel
M3PraXKIMNH YHIMITIXTIN

Experience:
o No prior experience required; however, previous
experience in a similar role will be considered an
advantage.

AXnbIH TypLunara:
Typwnara waapgaxry / @xnblH TypLinararan 6on
nasyy Tan 6onHo

General skills:
e Team work
e Communication
e Time management

EpeHxuu yp yagBap:
e baraap xamTpaH axunnax
e XapwunuaaHbl yp Yagsap
o LlarniH MeHexmeHT

Professional skills and ability:

¢ Knowledge of the Law on Occupational Safety and
Health and other related safety regulations and
procedures.

o Ability to read electrical circuit diagrams and basic
knowledge of professional design software.

¢ Knowledge of control and measuring instruments used
for electrical circuits and equipment, and the ability to
operate them.

e Ability to install new equipment, perform initial
inspections of faulty or damaged equipment, and
diagnose malfunctions.

MapraxxnunH yp YyagBap:

e XepenmepwiH aoynryn 6angan, apyyn axywH
Tyxan xyynb 6onoH 6ycag xondorgox oypam
Xypam, aloynryn axunnaraaHbl Magnartan 6anx

e LlaxunraaH Xanxa3Hui CXeM YHLLIKX,
M3PraXMMNH 3yPrunH NporpambiH 30XUX
M3an1artan Gamx

e LlaxmnraaH xanxaa, TOHOr TEX6EPOMMKMNINH
XSHAX, XaMXUX X3PIrCrIMnH M34SIarTan,
TIAr33PUIANI amrnax yageaprtan 6anx

o |lInH3 TOHOr TEXEOPEMXUIT CyypUunyynax,
3BOPar, FTAMTIMTIN TOHOI TOXOOPeMXKUA aHXaH
LWaTHbI Y313r XMNX, FAMTIIMAT OHOLLIIIOX
YagBapTan banx

Essential training:
e English language training
e Basic computer training

XamparacaHn 6aiiBan 30xux cyprantyya:
e  AHMMY X3rnHWi cyprant
e KoMmnbloTepuiiH cyypb Maanar

2. OTHER FACTORS/BYCA[ XYYWH 3YMNC

Machinery and Equipment to be used:

Control and measuring instruments, repair tools and technical
equipment, work uniform, staff resting area, locker, desk and
chair, and other necessary items as required.

AnbGaH TywaanblH HeeL X3p3rcan /ToHor
TexeepemMx/:

XsiHaX, XaMXKUxX Baraxk Xxaparcar, 3acBapblH barax
TEXHMK TOHOT TOXOOPOMIK, aXIblH XyBLIAC, aXKUNTHbI




Oanpnax 6anp, xyBuac conux wkad, Wnpaa cangan
©onoH 6ycan waapanaratan Toxuongong 6ycaa symnc

3. Signature of Understanding / XapunuaH onnronunbiH 6artanraaxyynant

On behalf of ISU Employer/ OY[C Axwun onror4ymur
Teneenx

HR Manager name/ XH MeHexXepuiH Hap:

Signature/T'apbIH ycar

On behalf of ISU Employee/ OYAC AXuNTHbIr
Teneesk

Employee name/ AXXUNTHbI H3p:

Signature/T'apbIH ycar




